
Functional Skills Initial Assessment 

English Level 2 

Time Allowed:  

 Writing 15 mins 

Reading 15 mins 

Please ensure you read the questions carefully. 
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Activity: Write an email 

    Complete the activity in the space provided. 

 
You have won a 3-day break for two people to the beautiful town of Anston. 
 
However, the break is very soon and must be taken mid-week when you are normally at 
work.  
 
Write an email to your manager giving them full details and persuading them to allow you 
to have the time off. 
 
You should address your email to: samdavis@cancom.biz 

[22 marks] 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    
Things you could include might be: 
• The dates and time you want to take off from work.  
• What attractions you are going to do there.  
• How you are going to get there.  
• Why it’s important for you to go to Anston.  
• What you will do to make up any work missed.  
 
 
WRITE THE EMAIL ON THE NEXT PAGE!   
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Write your email here: 
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                                                              [Total: 22 marks] 
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     Reading  

    Document 1 
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Activity: Reading  

The questions refer to Document 1.  

This section has a possible 8 marks available. 

Answer all questions in the spaces provided. 
 

 
 1 

 

Which word best describes the writing in Document 1? 
[1 mark] 

 
 

A Enthusiastic  

 
B Humorous  

 
C Objective  

 
D Serious  

  
 Answer   

 
 
 
 

2  In Document 1, how does the writer describe the location of Anston?  
 
 Give two short quotes to show this.  

[2 marks] 

  

  
1) 

  

 

  
2) 
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3 What is the purpose of each of these features in Document 1? 

 
a) Bullet points 

[1 mark] 

 

 

 

 
 b) Picture 

[1 mark] 

 

 

 
 

4  Give two reasons why house buyers are attracted to Anston. 
[2 marks] 

  
1) 

  

 

  
2) 

  

 

 
 

5  Identify one thing that attracts tourists to Anston. 
 [1 mark] 

  

 

  

 

 
  [Total: 8 marks] 
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